
VICE-PRESIDENT DUTIES
LECNY SCHOLARSHIPS:
· Write a blurb for the FLACNY newsletter that contains the criteria for the scholarship, deadline date, how to obtain an application (next year include the application in the newsletter?), where to send the completed application, and when the students will be awarded and what the student will receive.
· Have hard copies of the applications to distribute during the Regional event and SUPER FLACNY.  Have electronic copies to be included in the newsletter and to be e-mailed to interested applicants.
· Select a deadline for applications approximately one month prior to the May banquet.
· Select 2 people to serve on the judging committee.  Meet approximately 3 weeks prior to May banquet to select the winner.  Xerox copies of the rubric for each committee member and for each application.
· Notify all winners and non winners via letter.
· Notify all nominating teachers via letter of winner or non winner
· Winners receive:  a free ticket to the May banquet, a free ticket for 1 parent, a certificate, $100
· Create certificates for winners & have LECNY President sign certificates
· Notify LECNY treasurer to write a check for each winner
· Notify LECNY secretary of winners, their nominating teachers & school district to be included in the banquet program
· Notify LECNY Member at Large to submit pictures of winners & article in the LECNY newsletter & the Post Standard
MAY BANQUET:
· Create name tags electronically for participants
SEPTEMBER MEETING:
· Create name tags electronically for participants.
NOVEMBER REGIONAL MEETING:
· Plan the banquet with the NYSAFLT director.
· Select menu, date, place, time, workshops, and keynote speaker for banquet.
· Create name tags electronically & folders for participants.
· Submit date & budget proposal to NYSAFLT person? On ?
· Submit article & registration form in the LECNY newsletter 
· Create budget & fees for participants
· Delegate purchase of gifts & liasons for presenters

